
INSTRUCTION FOR COMPLETING 
COMPETITIVE SOLICITATION ACKNOWLEDGEMENT FORMS 

 
 
The Competitive Solicitation Acknowledgement Form must be completely filled in.  This 
may be done on line then printed or you may print then fill in with pen or typewriter. 
 
PLEASE NOTE:  IF THIS IS NOT COMPLETED IT MAY BE GROUNDS FOR 
REJECTING YOUR SOLICITATION. 
 
NOTICE TO RESPONDERS: 
 
Responders must E-Mail or Fax Verification of Receipt of Competitive Solicitation.  E-
Mail Mary Ward at fsusolicitation@admin.fsu.edu or Fax Attention:  Mary Ward, (850) 644-
8921. 
 
 







FLORIDA STATE UNIVERISTY 
COMPETITIVE SOLICITATION ITB 5553-4 

 
Printing of Florida State University 

Developing Quality Individual Education Plans  
 
I. GENERAL 

 
 The Florida State University (FSU) is inviting bids from qualified firms for the 

printing of the Developing Quality Individual Education Plans for Learning 
Systems Institute at Florida State University. 

 

II. SPECIAL CONDITITIONS 
 

1. All bidders may be required to submit samples, printed by the bidder, that are 
comparable to the printing specifications of this bid.  Failure to submit the 
samples may be grounds for rejection of that bid.  The samples will be used 
by FSU to judge the quality and capability of the printer to meet requirements 
and specifications. 

 
2. In accordance with s119.071 (2) (a),  Florida Statues, Public review of 

responses to an invitation to negotiate maybe denied until the notice of a 
decision is posted or until 30 days after the competitive solicitation display, 
whichever occurs first.  . 

 
3. In accordance with s.283.425 Florida Statues, “no printing may be accepted 

as in compliance with the contract when the printing is not of the grade of 
workmanship which is usually employed by professional printers on printing 
of such class, or when the printing is not of the full quantity or acceptable 
quality for which it has been contracted.  If immediate necessity and lack of 
time to procure printing elsewhere compel the use of defective printing 
furnished by a contractor, it shall be accepted without approval, and one-half 
of the contract price thereon shall be deducted as liquated damages for breach 
of contract.  The agency, which contracted for the printing, shall notify the 
contractor within a reasonable time after delivery of said printing as to 
acceptance or non-acceptance, and such reasonable time shall be specified in 
the contract.  The contract shall also provide that a contractor has a 
reasonable time to correct any defects if delivery is made by a date specified 
in the contract, unless such a provision is not practicable because of time 
constraints”. 

 
4. Any amendments, alterations or modifications to the purchase order resulting 

from this bid must be made by a change order issued by the Purchasing 
Department.  The validity, construction, and effect of the purchase order shall 
be governed by the laws of the State of Florida.  The University, as an agency 
of the State of Florida, is entitled to the benefits of sovereign immunity 
including immunities for taxation. 



 
5. Under no circumstances shall the successful bidder assign to a third party any 

right or obligation of successful bidder pursuant to this bid without prior 
written consent of FSU.  If the successful bidder is, or during the term of the 
purchase order resulting from this bid becomes, an individual on the payroll 
of the State of Florida, successful bidder represents that he or she complied 
with all applicable provisions in the Florida Statues and Florida 
administrative Code regarding outside or dual employment and 
compensation. 

 
6. Printing contracts are not to be sublet.  No contract shall be awarded to any 

Broker, Agent, or Independent contractor offering to provide printing 
manufactured by other firms or persons within the state.  By signing the bid, 
bidder certifies that actual printing shall be done by his/her firm and will not 
be subcontracted to a second party without prior written approval of Florida 
State University. 

 
7. No verbal changes shall be acceptable for this contract.  If changes need to be 

made, the printer must notify the Purchasing Department first, then the 
department will be consulted as to the validity and need for the change.  Once 
a change is agreed upon the vendor will receive a written change order.  

 
8. All negatives, film, copy, photos, artwork, and all other materials shall be 

returned upon completion of the job.  Such return is a condition of the 
contract and payment will not be made until return is affected.  Any changes 
made to the work/disc shall be made on the original disk at no extra change.  
FSU owns sole rights to all work, i.e. (negatives, film, copy, photos, artwork, 
disk, etc.) 

 
9. Bid results will not be given out over the telephone.  Bid results are 

posted to Purchasing’s web site located at 
http://www.purchasing.fsu.edu/VENDOR-INFORMATION/Notice-of-
Intended-Decision.  

 
10. Authors’ authorization will be allowed only upon written departmental 

approval. 
 
11. No overruns/underruns shall be allowed without written approval from the 

purchasing Department prior to printing. 
 
12. All bid pricing must be on the price sheet provided in the bid package.  

Pricing submitted on bidders forms may be grounds for rejection. 
 

 

 
 
 
 
 



III. SPECIFICATIONS AND REQUIREMENTS 
 
Book:  Developing Quality Individual Education Plans 
 
Quantity:      32,500 copies 
Number of Pages:  246 pages printed front and back; plus 

front and back cover (4 pages) 
Finished Size:     8.5 x 11 inches 
Ink Colors: 4/4 – front and back cover   2-color inside front   

2/2 inside pages 
Bleeds:    None 
Cover Paper Requested:  100lb cover gloss finish Color White 
Inside Paper Requested:    60lb offset   Color White 
Prepress File Information:  pdf or InDesign 
Proofs:     One (1) 
Press Requirements:   None 
Finishing Requirements:  Perfect Bound 
Mailing Requirements: Ship specified quantities to 83 locations in 

Florida, inside delivery, hand truck only 
Shipping / Delivery:   Carton Pack, ship to addresses on Mail list 
Schedule (file in/completed out): File to printers on date PO is awarded 
     Finished product delivered 21 days after receipt of 
PO 
 
 
Price for 32,500 copies as specified    $_________________ 
 
Options: 
Cost per 500 for additional copies    $________________ 
Cost per 1,000 for additional copies    $________________ 
Cost per signature: 
    8pg    $________________ 
    12pg    $________________ 
    16 pg    $________________ 
 



Developing Quality IEPs  

 
District  Address  Number  
Miami Dade  Ms. Alfredia Robinson  375 copies  

 Ms. Kate Cadieux   
 13835 NE 97 Avenue,   
 Room 03A, Main Office Bldg 1   

 Hialeah, FL 33018   

Miami Dade  Ms. Kathy Maguire  375 copies  
 Ms. Helene Chait   
 6521 SW 62 Avenue, Room #1   

 Miami, FL 33143   

Miami Dade  Ms. Delsey Yancoskie  700 copies  
 FDLRS-South   
 5555 SW 93 Avenue, Library   

 Miami, FL 33165   

Miami Dade  Ms. Edna Waxman  50 copies  
 1500 Biscayne Blvd, Room 409   
 Miami, Florida 33132   

Broward  Denise Rusnak, Director  1500 copies  
 Exceptional Student Education   
 Broward County   
 600 S.E. 3rd Avenue, 9th Floor   
 Fort Lauderdale, FL 33301   

Hillsborough  Denise Provenzano  1500 copies  
 Manhattan Center   
 4210 West Bay Villa Avenue   
 Tampa, Florida 33611   

Orange  Attn: Kim Steinke  1500 copies  
 Orange County Public Schools   
 445 W Amelia St   
 Orlando, FL 32801   

Palm Beach  Attn. Janice Miller  100 copies  
 Fulton Holland Educational Services   
 Center   
 3378 Forest Hill Blvd, Suite A203   
 West Palm Beach, Florida 33406   

Palm Beach  Attn: Debra Morick  350 copies  
 South Area ESE Office   
 Village Academy Campus   



 4400 SW 12th Ave.,   

 Delray Beach, FL 33444   

Palm Beach  Attn: Derri Park  350 copies  
 North Area ESE Office   
 1160 10th Ave West   
 Riveria Beach, FL 33404   

Palm Beach  Attn: June Aversano  350 copies  
 West Area ESE Office   
 1901 N. W. 16th Street   
 Belle Glade, FL 33430   

Palm Beach  Attn: Jeff Silverman  350 copies  
 Central Area ESE Office   
 470310th Avenue   
 Greenacres, FL 33463   

Duval  Attention: Mr. Larry McDonald  1,000 copies  
 Duval County Public Schools   
 4880 Bulls Bay Highway   
 Jacksonville, Florida 32219   

Duval  Attention: Ken Sutton  500 copies  
 Duval County Public Schools   
 1701 Prudential Drive   
 Jacksonville, Florida 32207   

Pinellas  Attn: Cindy Bania  1500 copies  
 Pinellas County ESE Department   
 Administration Building   
 3014th St SW   
 Largo, FL 33779   

Polk  Diane Taylor, ESE Director  800 copies  
 Polk County School District   
 Bartow Municipal Airport #270   
 Bartow, FI 33830   

Lee  Mike Bursztyn, ESE Director  800 copies  
 Lee County Public Education Center   
 School District of Lee County   
 2855 Colonial Blvd   
 Fort Myers, Florida 33966-1012   

Brevard  Pam Treadwell  800 copies  
 Brevard County School District   
 2700 Judge Fran Jamieson Way   
 Viera, FL 32940   

Pasco  Kathy Zielinski  800 copies  
 Pasco County School District   
 ESE Department   



 7227 Land 0' Lakes Blvd.   
 Land 0' Lakes, FI. 34638   

Seminole  Ida Mazar, Executive Director  800 copies  
 Exceptional Student Support   
 Services   
 Seminole County   
 400 E. Lake Mary Blvd.   
 Sanford, FL 32773   

Volusia  Attn: Connie Bland  800 copies  
 Vol usia County ESE Department   
 Herbert Street Center   
 Room 115   
 1290 Herbert Street Center   
 Port Orange, FL. 32129   

Osceola  Penny Collins  800 copies  
 ESE Department   
 Osceola County Schools   
 805 Bill Beck Blvd.   
 Kissimmee, FI. 34744   

Manatee  AnN: Nancy Beal  800 copies  
 Manatee County Schools   
 Professional Support Center   
 2501 63rd Avenue East   
 Bradenton, FL 34203   

Collier  Karen Stelmacki  800 copies  
 Collier County Schools ESE Dept.   
 5775 Osceola Trail   
 Naples, FL 34109   

Marion  Wylene Herring-Cayasso, ESE  800 copies  
 Director   
 Marion County ESE Department   
 1517 SE 30 Avenue, Suite 6   
 Ocala, Florida 34471   

Sarasota  Kathy Devlin, Supervisor  800 copies  
 School Board of Sarasota County   
 1960 Landings Blvd   
 Sarasota, FL 34231   

Lake  Pat Lawson, Coordinator  800 copies  
 Exceptional Student Education   
 Lake County School District   
 201 W. Burleigh Blvd.   
 Tavares, FL 32778   



Escambia  Attn: Teri Szafran  800 copies  
 Escambia County ESE Department   
 JE Hall Center   
 30 E. Texar Drive   
 Pensacola, FL 32503   

St. Lucie  Vicki Jenkins, Director  500 copies  
 Exceptional Student Education   
 St. Lucie County   
 4204 Okeechobee Road   
 Fort Pierce, FL 34947   

Clay  Terry Roth  500 copies  
 Clay County   
 900 Walnut Street   
 Green Cove Springs, FL 32043   

Leon  Beverly Owens, Director  500 copies  
 Exceptional Student Education   
 Leon County   
 2757 W. Pensacola Street   
 Tallahassee, Florida 32304   

Okaloosa  Lois Handzo, Director  500 copies  
 Exceptional Student Education and   
 Student Intervention Services   
 Okaloosa County   
 120 Lowery Place, S. E.   
 Fort Walton Beach, FL 32548   

St. Johns  Lisa Bell, Director  500 copies  
 Exceptional Student Education   
 st. Johns County   
 40 Orange Street   
 St. Augustine, FL 32084   

Alachua  Kathy Black, Executive Director  500 copies  
 Exceptional Student Education and   
 Student Services   
 Alachua County   
 620 E. University Avenue   
 Gainesville, FL 32601   

Bay  Lee Stafford, Executive Director  500 copies  
 Exceptional Student Education and   
 Student Services   
 Bay County   
 1311 Balboa Avenue   
 Panama City, FL 32405   



Santa Rosa  Linda Novota, Director  500 copies  
 Santa Rosa County   
 6751 Berryhill Street   
 Milton, FL 32570   

Hernando  Cathy Dofka, Director  500 copies  
 Hernando County   
 900 Emerson Road   
 Brooksville, FL 34601   

Martin  Mollye Kiss, Executive Director  250 copies  
 Exceptional Student Education and   
 Student Services   
 Martin County   
 500 E. Ocean Blvd.   
 Stuart, FL 34994   

Indian River  Larry Harrah, Executive Director  250 copies  
 Indian River County   
 1990 25th Street   
 Vero Beach, FL 32960   

Charlotte  Linda Apple, Director  250 copies  
 Exceptional Student Education   
 Charlotte County   
 1445 Education Way   
 Port Charlotte, FL 33948   

Citrus  Nancy Haynes, Director  250 copies  
 Exceptional Student Education   
 Citrus County   
 1007 W. Main Street   
 Inverness, FL 34450   

Flagler  Dr. Tracy Umpenhour, Director  250 copies  
 Exceptional Student Education   
 Flagler County   
 P. O. Box 755   
 Bunnell, FL 32110   

Highlands  Pat Landress, Director  250 copies  
 Student Support Services   
 Highlands County   
 426 School Street   
 Sebring, FL 33870   

Putnam  Evelyn Langston, Director  250 copies  
 Exceptional Student Education   
 Putnam County   
 156 Horseman Club Road   
 Palatka, FL 32177   



Nassau  Pauline Gregory, Director  250 copies  
 Exceptional Student Education   
 Nassau County   
 1201 Atlantic Avenue   
 Fernandina Beach, FL 32034   

Columbia  Robin Talley, Director  250 copies  
 Exceptional Student Education and   
 Student Services   
 Columbia County   
 444 W. Duval Street   
 Lake City, FL 32055   

Monroe  Lesley Salinero, Executive Director  250 copies  
 Student Services and Curriculum   
 Monroe County   
 241 Trumbo Road   
 Key West, FL 33040   

Sumter  Jytte Jensen, Director  250 copies  
 Sumter County   
 2680 W. County Road 476   
 Bushnell, FL 33513   

Jackson  Shawn Larkin, Director  250 copies  
 Exceptional Student Education   
 Jackson County   
 2903 Jefferson Street   
 Marianna, FL 32446   

Hendry  Jeffrey Caulkins, Director  250 copies  
 Hendry County   
 475 E. Osceola Avenue   
 Clewiston, FL 33440   

Okeechobee  Wendy Coker, Coordinator  250 copies  
 Exceptional Student Education   
 Okeechobee County   
 700 S.W. 2nd Avenue   
 Okeechobee, FL34974   

Walton  Rosemary Ragle, Coordinator  250 copies  
 Exceptional Student Education   
 Walton County   
 145 Park Street, Suite 1   
 DeFuniak Springs, FL 32435   

Gadsden  Sharon Thomas, Director  75 copies  
 Gadsden County   
 35 Martin Luther King, Jr. Blvd.   
 Quincy, FL 32351   



Levy  Dr. Rosalind Hall, Director  75 copies  
 Exceptional Student Education and   
 Student Services   
 Levy County   
 480 Marshburn Dr.   
 Bronson, FL 32621   

Suwannee  Elizabeth Simpson, Director  75 copies  
 Exceptional Student Education   
 Suwannee County   
 702 2nd Street, N.W.   
 Live Oak, FL 32064   

Wakulla  Tanya English, Executive Director  75 copies  
 Exceptional Student Education and   
 Student Services   
 Wakulla County   
 69 Arran Road   
 Crawfordville, FL 32327   

Hardee  Teresa Hall, Director  75 copies  
 Exceptional Student Education   
 Hardee County   
 200 S. Florida Avenue   
 Wauchula, FL 33873   

Baker  Debra Melvin, Director  75 copies  
 Exceptional Student Education and   
 Student Services   
 Baker County   
 290 Jonathan Street E.   
 Macclenny, FL 32063   

Desoto  Dr. Roosevelt Johnson, Director  75 copies  
 Exceptional Student Education   
 Desoto County   
 530 LaSolona Avenue   
 Arcadia, FL 34266   

Washington  Beth Arnold, Coordinator  75 copies  
 Exceptional Student Education   
 Washington County   
 652 3rd Street   
 Chipley, FL 32428   

Bradford  Barbara Johns, Director  75 copies  
 Exceptional Student Services   
 Bradford County   
 501 W. Washington Street   
 Starke, FL 32091   



Holmes  Donnita Butorac, Administrator  75 copies  
 Exceptional Student Education   
 Holmes County   
 701 E. Pennsylvania Avenue   
 Bonifay, FL 32425   

Taylor  Shona Murphy, Supervisor  75 copies  
 Exceptional Student Education and   
 Student Services   
 Taylor County   
 318 N. Clark Street   
 Perry, FL 32347   

Gilchrist  Lisa Rowland, Director  75 copies  
 Exceptional Student Education   
 Gilchrist County   
 310 N.W. 11th Avenue   
 Trenton, FL 32693   

Madison  Ramona Guess, Coordinator  75 copies  
 Exceptional Student Education   
 Madison County   
 210 N.E. Duval Avenue   
 Madison, FL 32340   

Union  Debi Dukes, Director  75 copies  
 Exceptional Student Education and   
 Student Services   
 Union County School District   
 55 S. W. 6th Street   
 Lake Butler, FL 32054   

Calhoun  Staci Williams, Director  75 copies  
 Exceptional Student Education   
 Calhoun County   
 16651 S.E. River Street   
 Blountstown, FL 32424   

Dixie  Faith Hill  75 copies  
 Dixie County School District   
 16077 N.E. Highway 19   
 Cross City, FL 32628   

Gulf  Deborah Crosby, Coordinator  75 copies  
 Exceptional Student Education   
 Gulf County   
 150 Middle School Road   
 Port St. Joe, FL 32456   

Hamilton  Regina Jordan, Coordinator  75 copies  
 Exceptional Student Education   



 Hamilton County   
 4280 S.W. County Road 152   
 Jasper, FL 32052   

Liberty  Gay Lewis, Administrator  75 copies  
 Exceptional Student Educaiton   
 Liberty County   
 PO Box 429   
 Bristol, FL 32321   

Glades  Janice Foster, Director  75 copies  
 Exceptional Student Education   
 Glades County   
 400 10th Street   
 Moore Haven, FL 33471   

Franklin  Brenda Wilson, Administrator  75 copies  
 Exceptional Student Education   
 Franklin County   
 85 School Road   
 Eastpoint, FL 32328   

Lafayette  Dr. Debra Land, Director  75 copies  
 Exceptional Student Education   
 Lafayette County   
 363 N.E. Crawford Street   
 Mayo, FL 32066   

Jefferson  Kelvin Norton, Director  75 copies  
 Exceptional Student Education   
 Jefferson County   
 575 S. Water Street   
 Monticello, FL 32344   

FSOB  Debbie Schuler, Director  75 copies  
 Exceptional Student Education   
 Florida School for the Deaf & Blind   
 207 N. San Marco Avenue   
 St. Augustine, FL 32084   

FAMU Lab School  Patricia West, Professional  10 copies  
 Development Coordinator   
 FAMU Lab School   
 400 W. Orange Avenue   
 Tallahassee, FL 32305   

FSU Lab School  Nakia Cotton, Director  10 copies  
 FSU Lab School   
 3000 School House Road   
 Tallahassee, FL 32311   



 

FAU :Lab School  Glenn Thomas, Director  10 copies  
 FAU Lab School   
 777 Glades Road   
 Boca Raton, FL 33431   

UF Lab School  Attn: ESE Department  10 copies  
 UF Lab School   
 1080 SW 11th Street   
 Gainesville, FL 32601-7846   

FLOOE  Department of Education  960 copies  
 Bureau of Exceptional Education and   
 Student Services   
 625 W. Gaines St. Room 614   
 Tallahassee, FI 32399   

DOC  Attn: John Howle  50 copies  
 Department of Corrections   
 Exceptional Student Education   
 501 S. Calhoun St. #440C   
 Tallahassee, FL 32301   

LSI  Marty Beech  500 copies  
 Accommodations and Modifications   
 Learning Systems Institute   
 2000 Levy Avenue, Rm 320   
 Tallahassee, FL 32310   

Total   32,500  
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