Creating a Multi-Page Table

Multi-page tables are very common in theses, dissertations, and treatises. These tables must have
the entire heading included above the first part of the table and “Table x — continued” (or some
variation, minus quotes) above each portion of the continued table. Column headings must also
be repeated for each portion of the continued table. This document illustrates a simple method to
achieve this formatting for tables that span two or more pages.

1. Enable Show Formatting.

Click on the pilcrow (1), which will initiate Show Formatting and reveal the location of each
paragraph, tab, page and section break.
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3. Insert data into each cell. While column headings have to be at the top of each portion of the
continued table, DO NOT click on Repeat Header Rows. Column headings will be inserted

in Step 7.
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Below is an example of an unformatted table that spans more than one page.

Note the two blank lines above

% the_table- The tab|6_heading W|” 0.805672% 0.419104% 0.25655x 0.287296x 0.661488% 0.066476x
Col-l= CDI-I be Inserted on the fIrSt bank Ime' 0.679582x 0.98978x 0.7287943 0.4151273 0.310803% 0.612749%
0.04028 0.0865345 0.820527= 0.745534 0.836571x 0.623259H 0.640897x 0.187802% 0.275563% 0.326255 0.920477x 0.816566H
0.869578% 0.592471x 0.141025% 0.5422370 0.632392% 078ssaTH | 0.908963x 09266058 0.056601x 0.427148% 0.7182x 0.175821%
0.77505x 0.755534x 0.461831x 0.797872n 0446720 De26086H |- 0.754832% 0.826267x 0.826179% 0.964137x 0.9930275 0.103751x
0.912556x 0.431685x 0.013753x 0.450264x 0.733811x 01784788 | 0.2351H 0.991695x 0.557462x 0.878129% 0.722516x 0.831338x
0.728302+ 0.029592% 01472465 0.640352# 0.498640 0.529673x B 0.7783325 0.573555 0.524774 07213835 0.311308% 0.55435
0.871735% 0.398523% 0.329952n 0.365551x 0.209408% 05470838 | 0.303795x 08302680 0.773315% 0.582655% 0.1836828% 0.211268%
0.262087% 0.679208x 0.486720 0.164295% 0.202813% D4s1z7an |- 0.567374x 0.388595x 0.836448x 0.950366x 0.084138% 0.329892%
0.204167x 0.123565% 0.262165H 0.518787x 0.029518% o3saes | T
0.687928% 0.579833# 0.6931745 0.705183# 0.5704045 D.4207588 |
0.064320 0.58154x 0.8095 0.333141n 0.334601x 0462874 |
0.534798% 0.8592828x 0.076276x 0.8605545 0.962573% 0302425 |
0.489381x 0.601025% 0.578238x 0.045365% 0.202261x 07562828 |
0.338058% 0.218858# 0.528796x 0.2142025 0.4453125 05417378 |
0.611656 0.642919% 0.593348% 05721178 0.295673% DesazsTs |-

0.328218% 0.4826155 0.927641x 0.464288x 0.177150 0732196m |
0.78955x 0.196621x 0.141116x 0.838213x 0.066292x noz3t2sm |°
0.5545255 0.263005# 0.140701x 0.5720725 0.308158%5 07692855 |
0.0429245 0.877506x 0.423577H 0.503372 0.950756% 0776594 |-
0.293321% 0.45815x 0.293738x 0.866258x 0.102046% 0703438m |°
0.327385H 0.455573# 0.570557H 0.633677H 0.0946155 arooEzs |




4. Insert the table heading on the first blank line. The font and font size must be the same as the text in the body of the manuscript,
and line spacing must be single. (To ensure single line spacing, use the Paragraph menu to make sure Before and After are 0 and
Line Spacing is Single.)

Table-1.-Thiz-is the-heading for table-1 The-heading must be-single-spaced-if it-is more-than-one- =
linef] 0.327385H0 04555735 05705575 06336770 0.094615x 0700830
o
0.805672x 04191045 0.256551 0.287296x 0.651488x 0056476
Col-l= Col2= Col 3 Col-4= Col 5 Colf=
I
= 0679582 0.98978n 0.728794x 04151225 0.310803x 06127455
004025 0066634 05205270 0.745530 08366710 0.623255%
o
o 06408375 01573025 0.275563x 0326250 0.920477x 0816566
0.8695730 0.554471x 0.1410254 0.5422370 0.6323921 0.785537
=g
il 0.508562x 05266050 0.056801x 04271450 0.71825 0.175521n
0775050 0.755534x 04618315 07378725 0445720 08260855
o
o 0.752332x 05262675 0.326175x 09541370 0.933027x 0.103751x
0.912556x0 0.431685H 0.0127530 04502645 0.732811x 0.174474x
=g
il 0.2351x 0.551695x0 0.557462x 0.878125n 0.732516x 0.8313838n
0.728502u 0.025592x 0.1473460 0640552 045864 0.525673n
o
- 0.7783320 0.579550 0.52477x 0.7213830 0.311308x 055431
0.871725x 03935230 0229852 03655518 0.209408x 0547063
=g
i 0.2037955 0.2502631 0.7733158 0.5826550 0.1a3588x 0.2112630
0.2568087x 0.675208x 0436780 0.1542950 0.2028131 0.451274x
I
- 0.567374x 03885955 08364480 09503665 0.084138x0 03298920
02041675 01235650 02621650 05187875 0.029918x 0392660 7
=g
06875230 0.5793331 0.693174n 0.705183% 0.5704041 0.4207580
o
0.06432n 0.521545 0809 0.333141x 0.3346015 04628745
o
0.5347951 0.8552881 0.076376x 0.2850554 0.9625731 0.2024258
o
04893815 0601025 0.578238x0 00453655 0.8022615 07862825
o
02380580 02138580 0.928796x 02142025 04453123 0.941737x
I3
06116560 0542915 05333480 0.572117x 0.295673¢ 0.834237x
o
02282180 0.482615 0.927641x 04542830 0177158 0.737146H
I
0.78955n 0.196621x 0.141116w0 083581350 0.06629250 0.0231245
o
0.554525x 0853005 0.140701x 0.9730720 0.308158x0 0.755285H
I
0.042524xn 0.877506x 04235771 0.503372n 0.550756x 0776554
o
0.293321n 0498150 0.333738x0 08662535 01020465 0.703438%




5.
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In the continued portion of the table:

1 Place the cursor in the upper left cell.
2 Click on Split Table. This creates two tables by separating the table above the row in
which the cursor was placed.
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b.32?385!1 0.4555730 0.5705571 0.6336770 0.09461510 0.70083
0.8056720 0.4151041 0.256590 0.2872560 0.6614880 0.0664760
0.6795820 0.585780 0.7287540 0.4151220 0.21080310 0.6127450

=
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Clicking on Split Table will also create a single blank line above the continued portion of the
table and will move the cursor to the newly created blank line above the table.

]

+'l/

0.327385H

0.455573H

0.570557H

0.6336771

0.094615H

0.70083u

0.8056720

0.415104u

0.256590

0.287296u0

0.6614880

0.0664760

6.

Insert another blank line above the table by pressing the Enter key once. In the first line,
type "Table 1 — continued” (or some variation, minus the quotes).

T

Table-1---continued(

0.327385H0 0.4555730 0.5705570 0.633677u0 0.0946150 0.70083n
0.805672H 0.415104u 0.256591 0.287256u 0.6614884 0.0664761
0.67595820 0.985780 0.728754n 0.415122u0 0.3108030 0.6127490
0.6408970 0.187802n0 0.2755630 0.326250 0.9204770 0.816566H




7. The final step is to insert the column headings in the continued part of the table.
a. Place the cursor in any cell of the top row.

+

Table-1---continued”

—_
b. 273850 0.455573H0 0.5705570 0.6336770 0.0946150 0.700830
0.8056720 0.4151041 0.256591 0.2872960 0.6614880 0.0664760

b. Then click Insert Above, which will create the blank row for the column headings.
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Table-1---continued?
21
i
o o o o o o
0.3273850 0.4555730 0.5705571 0.6336770 0.0946151 0.700831
0.8056720 0.4151040 0.256591 0.2872560 0.661488n 0.0664760

c. Copy the column headings from the first page of the table and paste them into the blank
row in the continued portion of the table.

Table-1---continued?

el
Collu Col2o Col3n Cold4o Col-5 Col-6o
0.3273851 0.4555731 0.5705571 0.633677u 0.09461510 0.700830
0.805672u 0.415104u 0.256590 0.2872560 0.661488u0 0.066476H0

9. For tables that span more than two pages, repeat Steps 5 to 7 for each portion of the
continued table.



